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Ilepedenn cokpamennii m 0003HaAYeHU

OT'bOY BO «Mapuiickuii rocy1apCTBEHHBIH YHUBEPCHUTET», Y HUBEPCHUTET - (heJiepabHOe rocy-
JapCTBEHHOE OIO/PKETHOE 00pa3oBaTenbHOe yupeXXIeHHe BhIcIero obpasoBanust «Mapuifckuil rocy-
JAPCTBCHHBIH YHUBEPCUTET».

CMK - cucrema MEHEIDKMEHTA KauyecTBa.

CII - cTpykTypHOE ITOoIpa3ae/icHHeE.

[IK — npuemHast KOMHUCCHH.

[ICII — nono>xeHue o CTPyKTYPHOM MOApa3eeHUH.

HJI — HopMmaTuBHas JOKYMEHTALHS.

OMKO - otnen MeHe[DKMEHTa KadecTBa 00pa30BaHus.

T]] — TexHuuecKas JOKyMEeHTAaIK.

P® — Poccutickas @enepanust.

®I'OC BO — denepanpHblii rocy1apcTBEHHBIN 00pa30BaTE/IbHBINA CTAHAAPT BBICIIETO 00pPa30Ba-
HHUSL.

1 OO0mue monoKeHns

1.1 TlpuemHas xoMmuccHs SBISETCS CTPYKTYPHBIM Hoxpasaeneauem ®IBOY BO «Mapuii-
CKHH rOCYNapCTBEHHBIN YHUBEPCUTETY.

1.2 IlpuemMHYI0 KOMHCCHUIO BO3IJIABILSIET OTBETCTBEHHBIM CEKpeTaph.

1.3 IlpuemHas KOMHCCHs HaXOJHUTCS B HEIIOCPEICTBEHHOM IO {YNHEHUH PEKTOPA.

1.4 OTBercTBEeHHBI CEKpeTaph MPUEMHONW KOMHCCHH HA3HAYaeTcs M OCBOOOMKNACTCS OT
JOJDKHOCTH IIPUKa3oM pextopa Mapl'V.

1.5 IlpuemHas xoMmHCCHS B CBOEH paboTe PyKOBOJCTBYETCS IEHCTBYIOIIMM 3aKOHOATENb-
ctBoM P®, B ToM uHcie B 00nacTu 00pa30BaHUs U HAYKH, JIOKATBHBIMH HOPMATHBHO-IIPABOBBIMU aK-
TaMU:

® HOPMATHBHBIMH JIOKyMeHTaMd MuHucTepcTBa 0Opa3zoBaHus M Hayku PP u moasenom-
CTBEHHBIX eMy opranuszanui (PemepanbHOH ciy OBl 0 Hag30py B chepe 0Opa3oBaHUs M HAYKH H
ap.);

e VYcrasom Mapl'V, Ko/uleKTUBHBIM IOTOBOPOM, PEIICHUSIMH Y YE€HOTO COBETA YHUBEPCHTE-
Ta, JIOKaJIbHBIMM HOPMaTHBHBIMU aKTaMH YHUBEPCHTETA,

e Muccueit, [lonuTrkoii B oOnactu kadecTBa, PykoBoacTBom mo kauectsy Mapl'V, mokymeH-
tauueir CMK;

e HJ{u TJ] mo oxpaHe Tpyza U oxapHOU 6e30I1acHOCTH;

e [lonoxxenueM 06 ympaBieHHH 10 pabOTe ¢ MEPCOHAIOM U O€30IIaCHOCTH;

e HacrosmuM [lonoxenuem;

® JIOJDKHOCTHBIMH MHCTPYKIIUSMHU.

1.6  IlpueMHas KOMHCCHS PeOPraHU3YeTCs M JIMKBUIUPYETCS IPUKA30M PEKTOPA.

1.7 Ha paGOTHHKOB IPHEMHOH KOMHCCHH PacIIpOCTPaHsETCs IeHCTBYIONIAs B YHUBEPCUTETE
cucTeMa OIUIaThl Tpya.

1.8  Pacmpenenenue obsA3aHHOCTEH MeXay paOOTHHKAMH MTPHEMHONU KOMHCCHH OCYIIECTBIIS-
eTCsl Ha OCHOBE JMODKHOCTHBIX MHCTPYKLIHMH C y4eTOM BHYTpPEHHEH CIlelUaii3anudd paGOTHUKOB I10
HaIpaBJICHUSAM JEATEIbHOCTH MTOApa3IeIICHUS.

1.9  Cpoxk geiictBus [Tonoxennst — 10 OTMEHBI WM 3aMEHBI HOBBIM.
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2 HaznaveHue, ocHOBHbIE 3a1a4H U pyHKIIHI

2.1  Ha3naueHueM IpHeMHON KOMHCCHH SIBJISIETCS CO3TAHUE YCIOBHU ISl COOJIOICHHMS ITPaB
JIMYHOCTH M BBIIOJIHEHHE TOCYIapCTBEHHBIX TPeOOBaHUH K OpraHU3alliy MPOLEAYPHI IIpHeMa JUIs 10-
crynaronux B ®I'BOY BO «Mapuiickuit rocy1apCcTBEHHBIH YHHBEPCUTET».

2.2 OcHOBHBIE 33aJJauH:
e  HHQOPMHUPOBAHHE MIOCTYHAIOIMUX 00 YCIOBHSIX IIpHUEMa;
e  OpraHu3alys pueMa JOKYMEHTOB OT aDUTYPUEHTOB;
e opraHu3aiys 1 obecreyeHue MPoBeICHHs BCTYIIHUTEIbHBIX UCIIBITAHUI,
®  3auHCICHUE aOUTYPUEHTOB;
e coneicTBHE B IPO(OPUECHTAIIIOHHOM paboTe ¢ abUTypHEeHTAMH.

2.3 JUia peleHHs OCHOBHBIX 3a/la4, yKa3aHHBIX B I1.2.2 IpUeMHas KOMHCCHS BBIMOJIHSIET
CIIeIyIOLI1e OCHOBHBIE PYHKIIMHU:

e (dopmupyeT U yTBEpXKIAET IUIAaH PabOTHI IPUEMHOM KOMHUCCHH;

e akTyanusupyet (pa3pabareiBaeT) [IpaBuia npuema B YyHUBEPCUTET Ha OUEPEIHON yUeOHbIIM
rOJ ¥ MPEeJCTaBIIsIeT UX Ha YTBEPXKICHUE Y UEHOMY COBETY YHUBEPCUTETA,

®  TOTOBUT IIPEIJIOKEHHE 10 KOHTPOJIBHBIM LU paM MpreMa;

®  pa3pabaThIBAET M yTBEPXKJaeT 00pasIbl JOKYMEHTOB, 3allOJHSIEMBIX a0UTYypUEHTAMH IIPU
nojia4ye 3asiBICHUS;

e 00yyaer TeXHHYECKUI IepcoHall MPUEMHON KOMUCCHH, CBA3aHHOU C OpraHu3aliel u mpo-
BeJIeHneM Habopa 00yJaromuxcs;

® TOTOBUT TEXHHUYECKOE OCHAILICHHUE OpraHU3alUH IpHEeMa,

® TOTOBHUT paclMCaHUE BCTYIHUTEIbHBIX UCIBITAHUI U KOHCYJIbTAIIHIA,

e OpraHu3yeT IpHeM JOKYMEHTOB, IPHHUMAET pPEIICHUE O JOIYCKE MOCTYIMAONIMX K chaye
BCTYIIUTEJIbHBIX HUCIBITAHUM, IIPOBOAUT CBEPKY pe3yibTaToB EI'D u ompezenser yciloBUsS ydacThs B
KOHKYpCE;

e  BeJeT IIPHEM IIOCETUTENEH IO BOIIPOCaM IOCTYIUIEHUS] B YHUBEPCUTET, OCYIIECTBISET 00-
paboTKy IHCEM M 3allpOCOB IpaKIaH, JaeT CBOEBPEMEHHbIE OTBETHI Ha HUX, IIPOBOIUT KOHCYIbTAIIUH C
IIOCTYTAIOUIMMU 10 BBIOOPY CIIENUANTBHOCTH (HAIpaBJIeHHs ), Hanb0JIee COOTBETCTBYIOMIEH UX CIOCO0-
HOCTSIM, CKJIOHHOCTSIM H IIOJTOTOBKE;

J OCYILIECTBJIAET KOHTPOJb 3a paboTOH 3K3aMEHAIMOHHBIX KOMHUCCHH, paccMaTpUBacT U
YTBEP)KJAeT BCE Pe3yJIbTaThl paOOThHI aleUISIIUOHHON KOMUCCHH;

J TOTOBHT IIPUKAa3bl PEKTOpa O 3a4YUCICHUH U pa3MeIlaeT X Ha OQHUIMaIBbHOM caiTe
VHuBepcuTera 1 HHGOPMAITIOHHOM CTEHJIE;

o dopmupyer nUUHBIE Aena aOUTYPHUEHTOB M IepelaeT WX B OTAEN KaJpoB CTYAECHTOB
y4eOHO-METOINYECKOT0 YIIPaBICHUS;

®  YHHUYTOXKAeT JUYHBIE JeJla He MOCTYNUBIINX aOUTYPUEHTOB B COOTBETCTBUH C TpeOOBAHU-
MU UHCTPYKLIMH I10 I€JIONPON3BOACTBY U CBOJHONH HOMEHKJIAType JIe;

e oOecrne4yuBaeT NMPOBEJCHUE KOHCYJIBTAIMHA, BCTYIHTEIBHBIX HCIBITAHUI, IPOBEPKY 5K3a-
MEHAIlMOHHBIX MaT€pUAJIOB MTOCTYIAIOMINX, aleIIsIHil;

® TOTOBHUT TEKYIIHE U UTOTOBBIE CTATUCTHYECKHE OTUYETHI 10 UTOram Habopa aOUTypHUEHTOB;

® [IPUHUMAET y4acTHe B Ipo(opHeHTAIOHHON paboTe B 0Opa3oBaTEIBHBIX YUPEKICHHSIX
ropojia U peciyOIuKy;

®  YyYacTBYeT B IIOJATOTOBKE peKJIaMHO-MH()OPMALMOHHBIX U MPOoGOPUEHTAIIMOHHBIX MaTepHa-
10B 0 Mapl'V;

e  paccMaTpUBAaeT BOIIPOCHI IEPEBOJAa U BOCCTAHOBJICHHS CTYIEHTOB;

e obecrneynBaeT pealH3aldi0 HOPM U TpeOOBaHUH B 00JACTH SKCHOPTHOTO KOHTPOJISI TPH-
MEHHUTENIFHO K YCTaHOBJIEHHOM chepe OTBETCTBEHHOCTH B X0 BHEITHEOKOHOMHYECKOH IeATEIbHOCTH.
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3 Opranu3anHoHHAsI CTPYKTYpa

B cocTtaBe mpreMHO# KOMHCCHU OTCYTCTBYIOT CTPYKTYPHBIE IO Ipa3AeICHusI.

4 IIpaBa 0TBeTCTBEHHOI0 CeKpeTapsi NPHEMHOIl KOMHUCCHUI

4.1 OTBETCTBEHHBIN ceKpeTaph NIPUEMHON KOMICCUU UMEET IIPaBO:

®  B3aUMOJECHCTBOBATL CO CTPYKTYPHBIMH IOAPA3[C/ICHUSIMH YHUBEPCHUTETA II0 BOIPOCAM,
BBITEKAIOIUM U3 3a1a4 1 ¢yHKIwmi [1K, nepedurciieHHbBIM B HACTOSIIIIEM ITOJIOKEHHUH;

®  y4aCTBOBATh B OOCY)KACHHUH U PEIICHUU BOIPOCOB, OTHOCSIIMXCS K JCATESIBHOCTH YHUBEP-
CHTETa, BHICTYNATh ¢ MHUUMATHBHBIMHU IPEITIOKECHUAMHU II0 YIYYIIEHUIO M IOBBIIICHUIO KadecTBa
puema;

®  [I0Jy4aTh OT PYKOBOIHUTENEH U PaOOTHUKOB CTPYKTYPHBIX IOJpa3e/iCHU YHUBEPCUTETA
CBEJIEHHs U MaTE€PHaNbl, HEOOXOAUMBIE JUIS OCYIIeCTBICHUs nestenbrocTu [1K;

® 110 IOPYYEHHUIO PYKOBOJACTBA YHHBEPCUTETA M OT €r0 UMEHHU IIPEICTABIIATh YHUBEPCUTET BO
BCEX T'OCYapCTBEHHBIX, OOIIECTBEHHBIX U MHBIX OPraHU3aLUAX U YIPEKICHHSIX [0 BOIIPOCAM, BXOJIs-
M B kommneTeHnuo [1K;

®  COIIACOBBIBATH TI'paUKU IPOBEACHUS KOHCYJIbTAUHA M BCTYNHUTEIBHBIX HCIBITAHUHA C
npeacenaressiMiu KOMUCCH;

®  JHCIIOJIB30BAaTh IIOMEIEHHS, ONIPENEIICHHBIE I IPOBEICHUS KOHCYJIbTAIlUN U BCTYIIUTEIb-
HBIX UCIIBITAaHUM;

e pacnpeneniaTh o0s3aHHOCTH cpenu coTpyaHukoB 1K, paspabGareiBaTh JOKHOCTHEIE MH-
CTPYKIINY;

® BHOCHUTH NPEIJIOKEHHUS 110 M3MeHeHuio mrara 1K, mo HasHadYeHHIO, CMEIIEHUIO U IIOBLI-
IIEHUIO B IOJDKHOCTH €r0 COTPYAHHUKOB;

®* IPUHUMAaTh Mephl K cobmoneHuto corpyaHukamu [IK tpynoBo#t mucrnwmrummnel, [TpaBuia
BHYTPEHHEIO PACIOPAIKa YHHBEPCUTETA, KOHTPOIUPOBATh CBOEBPEMEHHOE, Ka4yeCTBEHHOE M dddek-
THBHOE UCIIOJIHEHUE UMH 3a/IaHUi U TOPYUCHHI;

¢  BHOCHUTH B YyCTAHOBJICHHOM IOPSJIKE NPEUIOKEHHS O MOOIMIpPeHnH coTpynHuKkoB [1K;

e  IIOJNMCBIBATh M COIVIACOBBIBATH B IIPE/ieNIaX CBOCH KOMIIETECHIIMH PACIIOPSDKEHHsI, THChMa 1
Ipyrue JOKyMEHTEI,

e (bopMHpOBaTh 3asBKM Ha IpHOOpeTeHHe 000pYNOBaHHS, PACXOMHBIX MaTepHaIoB, KaHIle-
JSIPCKHUX U UHBIX TOBAPOB, JIUTEPATYPHL.

4.2 IlpaBa npyrux padotaukoB IIK ycraHaBnuBaroTCs JOJKHOCTHBIMH HHCTPYKIIHSMH.

S OTBETCTBEHHOCTDH CeKpeTapsi NPHEMHOH KOMUCCHH

5.1 Bcro NOTHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO U CBOCBPEMEHHOCTD BBIMOJIHEHHS BO3JIOMKEH-
HbIX HacrosmuM [TonoxeHnuem 3ana4 u GyHKINH HECET OTBETCTBEHHBIN CEKpeTaph MIPUEMHON KOMHC-
CHH.

5.2 CreneHp OTBETCTBEHHOCTH IpPYrHX pPaOOTHHKOB YCTaHABJIUBACTCS MOJDKHOCTHBIMH HH-
CTPYKIHUSAMH.
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6 B3anMoOTHOIMEHHSA H CBS3H C APYTrUMH CTPYKTYPHBIMH IIOAPa3a€JICHUAMU

[TprnemHast koMHcCUsl B3aUMOAEHCTBYET CO CTPYKTYpHBIMH noapaszaeneHusmMu Mapl'V B cooT-
BETCTBUHU CO CTPYKTYPOH, JOKaJIbHBIMA HOPMaTUBHBIMU akTamu, ¥YcraBoM Mapl'V u Hactosmmm [lo-

JIOKCHHUCM.
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